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PAYSLIPS

* Pastel Payroll automatically calculates all the income, deductions
and company contributions according to your requirements. View the
payslip with the net salary on-screen before you print cheques and
generate electronic bank transfer files.

* E-mail a password-protected payslip to your individual employees.

These modules are sold individually and are subject to an
annual licence fee, which covers all legislative and product
upgrades, as well as telephonic and e-mail support.

ENHANCED HELP FACILITIES

* An on-line, context sensitive Help Facility is available with detailed
explanations of each function or field.

* The on-line legislative Help File details all the statutory requirements
for your payroll.

GENERAL LEDGER INTEGRATION

* Generate payroll and cashbook journals for seamless General Ledger
integration with all current Pastel Accounting versions as well as for
most other accounting packages.

¢ Integrate by expense account and / or cost centre.

Bl PAYROLL: EXCEL REPORTING

What do you get when you combine South Africa’s leading Payroll soft-
ware with Microsoft® Excel? A reporting tool that allows you to manipulate
reports in order to make improved business decisions.

If you entrust Microsoft® Excel to share, present and analyse information,
then this module is for you. Bl Payroll: Excel Reporting is a module that
dynamically links to your payroll data, taking your business way beyond
traditional reporting functionality, using the power of Microsoft® Excel.

Our standard, ‘pre-set’ reports save you time.

This module ships with more than 20 standard report formats such as
a job costing report, year-on-year leave comparison report, leave taken
listing, rate report, years of service listing, to name a few. The module
retains amended spreadsheet layouts and makes them available for fu-
ture use. These reports can be ‘sliced and diced’ according to your own
unique requirements, with comprehensive graphical illustrations for
easy analysis and reporting purposes.

PROVIDES FLEXIBILITY

* Process special payroll runs such as commissions, bonus payouts,
back-pay, etc.

Process payslips for individuals or for groups of employees at any
time, using the Employee Filter option.

Customise payslips, cheques and labels with the user friendly ‘drag
& drop’ Forms Designer feature, e.g. insert your company logo onto
your payslip.

Define your coinage denominations for cash payments.

Bl PAYROLL: EXCEL REPORTING (CONTINUED)

End-user Empowerment.
If you retain and save the design of your spreadsheets, you will avoid
having to re-format them every time you generate the Excel report.

Customised Reports.
You can customise the standard set of reports and templates, and even
create new ones.

REPORTING

* Output reports to screen, printer, Microsoft® Word and Excel, Word
Processor, PDF or HTML.

Option to preview payslips on-screen before the final payroll calculation
is done.

Print an audit trail of any changes to masterfile information.

Print transaction history reports for any period.

Print coinage analysis for defined cash payout denominations.
Generating reports is made easy with an advanced filter function to
select the relevant employees for the report.

Print each employee’s payslip in any of the 11 official languages or
set it up to print your payslips in the language of your choice.
Re-print payslips for previously processed periods.

Record all the necessary information fields for complete Employment
Equity Reporting as required by the Department of Labour.
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LEAVE PROCESSING

* Automatic accrual of annual leave days due with detailed leave records
for all leave types.

* Calculate the number of leave days by automatically excluding non-
working days in the leave period.

¢ Automatic leave payout on termination of employees.

EMPLOYEE SELF SERVICE

The Employee Self Service Module is a self service tool enabling employ-
ees to manage and maintain their own information online. It provides
employees with a user-friendly means of streamlining payroll and HR
administration, while at the same time improving communications with
department heads, administrators and management.

It enables employees to make on-line applications for leave, salary
advances, loans, bursaries or any other business application. Employees
can now view their previous payslips, update personal information,
submit their travel claims, download HR related documentation and so
much more on a real-time basis.

Using basic workflow techniques, the system will automatically forward
an employee’s request to their direct manager or a designated employee
who in turn can either approve or decline the request, the employee be-
ing electronically kept up to date with the progress of their request.

This module breaks down distance barriers by optimising web technology
and is ideal for companies with remote branches or with reps on the road.




EASY-TO-USE AND LEGALLY COMPLIANT PAYROLL SOFTWARE.

HERE’S A FEW
« 9 out of 10 Accountants recommend Pastel.
Pastel is a leading South African brand.

Backed by an extensive national service and
support infrastructure.

More businesses use Pastel Payroll than any
other payroll package.

True 32-Bit Microsoft® Windows-based
payroll package.

Caters for the growth of your business -
add as many employees as you need.

It's easy-to-use.

Ships with pre-defined sets of transactions
to get you up and running in minutes.
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